
 

TEXTBOOK REQUEST FORM 
 

 

 
Date : _________________________________ 
 
 
To : Administration Director 
 
Thru : The Academic Dean 
 
From : _________________________________ 
                  (Name of Faculty) 
 
 
Request that the following textbook be ordered for: 
 

 Instructor’s Copy / Desk Copy 

 Bookstore 
 
 
Course No.    ____________________ 
 
Course Title    ____________________________________________________ 
 
Title of Book    ____________________________________________________ 
 
ISBN #     _____________________________ 
 
Author     ___________________________________________________ 
 
Publisher    ___________________________________________________ 
 
Edition     _____________________ 
 
Year/Quarter Needed   ___________________ / ______________________ 
 
Approximate Number Needed ____________________ 
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